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1 Aim
To develop a system that allows NSW Firearms Dealers to record firearm transactions and transfer

the information electronically to the NSW Police Firearms Registry current Integrated Licensing
System.

The aim of this document is to provide NSW Firearm Dealers with simple, clear instructions on
how to use the system. Hence, the word “you” is hereafter taken to mean the Firearms Dealer who
is using the system.

2 Software Requirements

The system was written in Microsoft Access 2000 so you will require a PC with Access 2000 or
higher installed.

3 System Files

There are four files required to use this system, all of which should be placed in the directory
C:\Firearms Registry:
e Firearms Registry DB.mdb — this is the front-end file and it contains the data input forms.
e Firearms Registry DB_BE.mdb — this is the back-end file and contains the tables.
e Secured.mdw — this is the security file and it is used to stop unauthorised users from
accessing the system.

e Firearms Registry Shortcut — this file is used to open your database. It can be placed on your
PC desktop. If your Access is a higher version than MS Access 2000 you will have to
change the properties of your shortcut to point to the location of Access.

4 Historic Data
The Firearms Registry will upload your existing firearms in possession into the database.

5 Opening the Database

e The Firearms Registry Shortcut file is used to open the database

e Double click on the Firearms Registry Shortcut located on C:\Firearms Registry or

e (reate a shortcut on your desktop then double click on the icon “Firearms Registry
DB.mdb”

Firearms
Reqis...
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6 Logging on to the Database
After you double click on the Firearms Registry Shortcut the Logon popup box appears:
=15 x]

DeR|aR¥ iR o (BB ow|sa-@.

JEiIe Edit Wiew Insert Tools Window Help

Marne:

Idealer

Caniel |
Password:

Ready T rrrrrrir
iﬂStart”J @ 1ch0) »|J Ewindo...| &Jcoupl... | Bloutbe...| Evaboo...| @Firear...”Micro... BEE S ¢ el 11ss

Your Login Name is “dealer”.
Initially no password is set — you will be able to set a new password after you have logged in for the
first time (see Change Password section).
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7 Main Menu Screen

The main menu screen is where all the transactions are accessed.

Miciosoft Access - [NSW POLICE - FIREARMS REGISTRY] HEE
| =12l

NSW POLICE - FIREARMS REGISTRY

Firearm Acquisition - NSW Owner

Firearm Acquisition -Interstate/Overseas
Firearm Disposal - NSW Owner

Firearm Disposal - Interstate/QOverseas

Receive for Consignment, Repair or
Safe Keeping

Return from Consignment, Repair or

Safe Keeping YERSION 4.9
Firearm Assembled
) ) Dealer Licence Mo: 400000000
Firearm Disassembled Frame
Dealer Narme: BLAME DEALER.

Firearm Disposed to Police
Transaction Range: 5000001  to 5900000

View All Transactions Last Transaction No:

View Transactions To Be Sent
Send Data To NSW Registry
Administration

Exit Database

DEEEEEEE E E pEEE

st | & e 47 &0 Gy &) » || [Elceknd..| G)Espioi. | B Mainr.. | ZMMEMD. | & User 6. [BlMicr . |[EBOCIAL 3 5% 1razam

7.1.1 System Details

On the right hand side of the screen are some important system details, which need to be checked

when you first log in:

1. Version — this is the release of the system that you have installed. When changes are made to
the database by the Firearms Registry this number will be incremented. This enables you and
the Firearms Registry to check whether you have the latest version installed.

2. Dealer Licence No — this should be your Firearms Dealer licence number.

Dealer Name — this should be your Firearms Dealer name.

4. Transaction Range — this is a range of dealer advice numbers you have been allocated. Each
transaction is automatically allocated a number by the system. If you have less than 100
transactions left of your allocation, then a message will appear informing you to get a new range
of numbers from the Firearms Registry.

5. Last Transaction No — this displays the last transaction number used by you.

(98]
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7.1.2 Dealer Transactions

The dealer database allows you to complete the following firearm transactions:
Firearm Acquisition — NSW Owner

Firearm Acquisition — Interstate/Overseas

Firearm Disposal — NSW Owner

Firearm Disposal — Interstate/Overseas

Receive for Consignment, Repair or Safe Keeping

Return from Consignment, Repair or Safe Keeping

Firearm Assembled

Firearm Disassembled Frame

Firearm Disposed to Police

When you choose to perform one of these transactions you will use the same basic input form to
enter the transaction details. This form includes four sections:

1. Dealer transaction details (the top of the form)

2. Customer Details (the customers name, licence and address)

3. Firearm Details (full firearm details i.e. make, model, type etc)

4. Comments (your own personal comments — this is not sent to the Registry)

The form will vary slightly for each transaction to allow for different types of information required
by the Registry.
Below is an example of the input form for a Firearm Acquisition — NSW Owner:

Miciosoft Access - [Enter Trangaction Details]

|E J-l|
Firearm Acquisition - NSW Owner
Licence Mao: 400000000 Dealer's Marne: BLANK DEALER j
Transaction/advice Mo: [5o00001 Transaction Date: 06,01,/06

Standard or Bulk? IM_;[ Export Date: I Export Filename:

Customer Details |Firearm Details | Comments |

Licence Number

Select/Add Customer | Buyer/Seller: l—

Business Narme: — or Farily Name: —

Given Names if an Individual

Lnit No Property Marme LUnit Type

L | =l
Street Mumber  Street Narme Street Type
| | | =
Suburt
State Postrode Country {if not sustralia)  Telephone

oK CANCEL PRINTOUT

stan| | @& = 4T S5 & > || Ecde.| GyEwl.| EMain.| EME.. | Fuser| ENs. |[Een.. |[BOOEI 5% 1e2rm

7.1.3 Step By Step How To Complete A NSW Acquisition

To help you understand how the transaction process works, here is a step-by-step walk through of a
“NSW Acquisition” transaction:
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Click on the “Firearm Acquisition — NSW Owner” button on the Main Menu Screen.

This will load up the input form and automatically fill in your dealer details, the date of the
transaction (defaults to current date) and allocate the next transaction number.

The Dealer Transaction Details section also includes an option for Standard or Bulk, the
option defaults to Standard. You need to decide if this is a standard or bulk transaction and
choose the option from the dropdown list (highlighted above).

Next you enter the CUSTOMER DETAILS.

The best way to do this is to click on the “Select/Add Customer” button which brings up the
Customer Lookup window:

-inix]

Enter Licence Mo

Enter Business Mame: |
Enter Individual Surmarme: |

<] | i

(8] 4 | Add | Edit | Cancel |

This popup window displays a list of customers that have already been entered. You can
SEARCH for an existing customer, ADD a new customer or EDIT an existing customer’s
details.

To SEARCH for an existing customer in the list start typing in the details for any of the
search boxes at the top (Licence Number, Business Name or Individual Surname) the list
below will filter accordingly. Once you have located the customer click on the OK button
and the main input form will populate with the customer’s details.
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To ADD a new customer, click on the ADD button. The Add/Edit Customer popup box
appears:

gzl = =

Enter the customer’s details then press DONE. This customer will now appear in the
customer list. Double click on the customer to select for your NSW Acquisition transaction.
The customer’s details will populate the transaction:

- [Enter T ion Details]

YeaEadrE |[|E JEx =

e Next the FIREARM DETAILS need to be completed. Click on the Firearm Details tab:
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Microsoft Access - [Enter Transaction Details] MEE

|E J-l|
Firearm Acquisition - NSW Owner
Licence Mo: 400000000 Dealer's Marme: BLAMK DEALER j
Transaction/advice MNo: [5000001 Transaction Date: 06,/01,/06

Standard or Bulk? IStandard 'I Export Date: Export Filename:

 Custorner Details Firearm Details |Cumments|

Firearm/Frame Complete Firearm
Ivlake 5.8

Model 4CER
MSW Reg MNa: |7Dl?Dl7Dl Serial Mumber: |ACER1000 Dealer Ref: |OPTIONAL

Complete the following information where applicable

LelLelle

Primary Barrel Serial Mo Firearm Type  |PI ~| Loading Action |54 ~| Actuation TypE*CF 'I
Caliore Mame E | Propellant Tyne |GP | mag capacity IS— Barrel Lergth: Iﬁ
Additional Barrel Serial Mumber  Additional Popular Calibre Marne  Additional Barrel Length
-] 0
El u]
= u]
OK CANCEL PRINTOUT

st | & = 47 Bl 3 &) » || Elcak..| BEnl.| BlMain. | e | FME. | ENS. |[FEnt.. |[BOOIEG S 8% 1zPu

e By default this transaction is a “Complete Firearm” however you have the option of
changing this to a “Frame”.

e Enter the Make of the firearm. There is a table of makes to select from. If the make does not
exist in the list then you are able to add a new one.

e Next you enter the Model of the firearm. There is a table of models to select from. If the
model does not exist you have the option to add the model to the list. On entering a model
for the first time all firearm details such as Loading Action and Propellant Type must be
entered. These are stored so that when you select that model in the future all the details will
automatically populate.

e Next you enter the NSW registration and serial number for the firearm.

e There is also a field labelled Dealer Ref, this field is for your own personal use to aid with
stock keeping etc.

e All the firearm details should have updated automatically on selecting the model but it is
worth checking to make sure the right information for the firearm in question has appeared.

e There is a final tab for COMMENTS. You can type any information that is relevant to the
transaction (these comments are NOT transferred to the Firearms Registry).

e Once all information has been entered you can now press the OK button at the bottom of the

screen. If all the data has been entered a message box will appear confirming the transaction
details are complete, otherwise you will be informed of what information is missing.
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7.1.4 Interstate/Overseas v NSW Transactions

The only difference with Interstate/Overseas transactions is that there is an Interstate/Overseas
licence number. The NSW Registration number of the firearm is not compulsory.
Interstate/Overseas Transaction:

1ozoft Access - [Enter Transaction Details]

400000000 BLANK DEALER
S00000z 06,01,/06
Fiandard ] I

r

MORTHERM FIREARMS

(5[iE Al

-

QUARRY RO

o0 po0 | o

ok | _cancar | prawtout]
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7.1.5 Bulk Transactions

If you are transferring several identical firearms to the same dealer a Bulk Transaction may be
selected to save you entry time. On selecting the bulk option the BULK TRANSACTION tab
appears. This section allows you to enter multiple firearm registration and serial numbers:

oft Access - [Enter Tranzaction Details]

400000000 BLANK DEALER
5000002 ne,/01/06

(s [ poows [
=== =
[ [ — T
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7.1.6 Disposals

If you select either the NSW or Interstate/Overseas disposal option, the following List of Firearms
in Stock popup window appears. This displays all your current firearms in possession (please note
that the firearm must have a registration number to appear in this list).

Select the firearm for disposal from the firearm list. There is a search facility to allow you to
quickly find the firearm that you wish to dispose:

Ed Miciosoft Access - [NSW POLICE - FIREARMS REGISTRY] _ [=] =]
= =]

Firearm Disposal - Interstate/{

Receive for Consignment; Repe
Safe Keeping

Firearm Acquisition - NSW Owner

Firearm Acquisition -Interstate/Overseas

NSW POLICE - FIREARMS REGISTRY

=
o

o Y .
Firearm Disposal - NSW Owner R i L s [_[O] <]

Select bMake IAII ;I

Enter Transaction Mo
Enter NS Feg MNo:
Enter Serial Mo:

Return from Consignment, Repi

Safe Keeping [Trans Mo

[MEw Rag N Serial Mo [kake [rociel

5000003
103

Firearm Assembled

Firearm Disassembled Frame
Firearm Disposed to Police
View All Transactions

View Transactions To Be Sent
Send Data To NSW Registry

Administration

Exit Database

711122233  BULK1000  ACKE
7 44 BLUILKZ2000

AR ACER
AR ACE R

poo

Cancel |

| @ EEEFESQ & ESE >
Double click on the firearm to select
This takes you to the input screen:

|| EPes. | ByEwl. | EiMain. | B user |[Ens . dEME. |
the firearm for disposal.

| A CliEg 4y 8% 2a5rM

Ed Miciosoft Access - [Enter Transaction Details] [_[5]=]
| |

Firearm Disposal - NSW Owner

Licence Mo: |4DDDDDDDD Dealer's Mame:
Transactionadvice MNo: ISDDDDDQ Transaction Date:
Standard or Bulk? IStandard - I Export Date:

Customer Details |Firearm Details | comments |

[PLAMK DEALER

|12f0 1/06

=

I Export Filename:

Licence Murmber

PTa Mumber
Buyer/Seller: |
Business Marme: — or Family Mame: —
Given Mames if an Individual
Unit No Property Name Unit Type
Strest Murmber  Street Name Street Type
ubLrk
State Postoode Country {if not Australia)  Telephone
oK CANCEL PRINTOUT

st || & o 4E = B E & G 82 8 Q>

=i

GyEsnl | BMain | Buse | Ens. | dFne . [[EEn. |[BSEHE %2 8% 230r

The firearm details will be populated. You only have to enter the customer’s details to complete the

transaction.

10/12/2008
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7.1.7 Receive for Consignment, Repair or Safe Keeping

Click on the Receive for Consignment, Repair of Safe Keeping button to record firearms held by
you on behalf of a licence holder.

The input screen appears:

] it A - [Enter T ion Details]

I || @ = 47 = B By & === Az 5 = ) = ; | e cieg o
Enter the customer and firearm details the same way you would enter a NSW Acquisition

transaction.

Then click on the Storage tab to enter the reason for safe storage:

M it A - [Enter T ion Details]

meEaE> |E Az JE
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7.1.8 Return from Consignment, Repair or Safe Keeping

Click on the Return from Consignment, Repair or Safe Keeping button to record the return of
firearms to the original owner.

The Return Firearms Lookup box appears:

Microsoft Access - [NSW POLICE - FIREARMS REGISTRY] =]

& |
NSW POLICE - FIREARMS REGISTRY
Firearm Acquisition - NSW Owner _I

[all == Retun Firearms Lookup [_ O] <]

Fi| Dealer Transaction Code

F Dealer Licence Mumber:

Firearm Owners Licence Mumber:

|

|

I

R| Firearm Fegistration Mumber: |
~

=1

R Tran Type: Consignment ' Repair ' Safe Keeping = Al

=

Fi [Cealer Transaction Code [Dealer Licence Number [Firearm Owners Licence Mumber| Firearm Registration Number

f 006 400000000 404040404 332
404040404

Fi

v

v

=)

A

E:

Ok | Cancel |
lstat||| & e 47 e B = E > || s | B | Byl | Ban.| #use. |[ENs_ |[BeOEE 2 88 raren

This list shows all firearms currently being held for safe storage.
Select the firearm to return by highlighting the firearm and then clicking the OK button.
The input screen appears:

Microsoft Access - [Enter Transaction Details]

= |
Return for Consignment, Repair or Safe Keeping
Licence Mo: |4DDDDDDDD Dealer's Mame: BLANK DEALER ;I
Transactionfadvice Mo ISDDDDDEI Transaction Date: 12/01/06

Standard or Bulk? IStandard - I Export Dats: I Export Filename:

Customer Details Firearmm Details | Storage | Comments |

Firearm/Frame Complete Firearm ;l
Iake [ACME ARMS CO |
Madel [4CER |

MNSW Reg Mo: w— Serial Murmber: |FG12355 Dealer Ref:

complete the following information where applicable

Prirmary Barrel Serial Mo | Firearm Type  |PI - | Loading Action ISA - | Actuation Typ%CF 'I
Calibre Name |== -] Propellant Type |GP - | piag capacity IS Barrel Length: 120
Additional Barrel Serial Mumber Additional Popular Calibre Mame  Additional Barrel Length
| 0
I 0
= 0
oK CANCEL PRINTOUT

lstan ||| @& e 47 Bl Gy &1 » || Elres.| dBME. | ByEsel. | BMan. | @user | EINS. |[EEn. | |[BOCEE 2 8% 48P
The customer and firearm details are populated. Click OK to complete the transaction.
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7.1.9 Assembled & Disassembled Firearms

Like “Disposals” when either of these options are selected a popup window appears displaying all
the firearms currently in stock. You double click the firearm that is to be assembled/disassembled,
then enter the changes to the firearm.

Firearm Assembled Transaction:

E

oft Access - [Enter Tranzaction Details]

400000000 BLAME DEALER
5000004 06,/01,/06
Standard
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7.1.10 Disposed To Police

This transaction allows you to dispose of unwanted firearms to the police. Select the firearm from
the stock list. This populates the transaction input form with the firearm details. All you need to
enter is the police station and event number:

iciosoft Access - [Enter Trangaction Details]

400000000 BLANK DEALER
SO00004 06,01,/06
Fiandard ] I

ACER

por | poeminn | R

HURSTYILLE
ESSo65912

ok | _cancar | prawtout]
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7.1.11 View All Transactions

This form is designed to let you view all the transactions that you have processed on the database.
The top half of the screen is the SEARCH facility that allows you to quickly find the transaction
you are after.

There is also a SORT facility. Click on any of the column headings to sort, for example, if you click
on Reg No the transactions will be sorted in order of registration numbers.

Once you have found the transaction you wish to examine, double click on that transaction to view
the details.

The Registration Number and Dealer Reference are editable; i.e. you can update these details from
this screen.

Microsoft Access - [List of Transactions] | _ =] ]
|E =
FULL TRANSACTION LIST Print | Done | r
Search P
Type: Iake: Customer Marme: Dealer Ref: I
Trans Mo: Model: Serial Mo:
TN Search | Clear |
Trans Date: Licence Mo: Reg Mo:
Click on the label below if you wish to sort the list (Editable)
Type Trans Mo Trans Date  Make Model Licence Mo Custorner Narme  Serial Mo Reg Mo DealerRef
A |5000002 |06,|’Dl,|’06 |AAA |ACER |QLDSDDDDDD |NORTHERN FIREARMS |QLD88888 || | |
& |5000003 |06,1’01,st |AAA |ACER |402403405 |NSW DEALER. |BULKIDDD |?11122233| |
& |5000003 |06,|’01,|’06 |nnn |ACER |402403405 |NSW DEALER. |BULK2000 |?22233344| |
® |5000004 |06,|’01,|’06 |AAA |ACER | |DISPOSED TO POLICE |ACERIDDD |?DI7DI?DI|OPTIONAL|
4 |5000001 |05,ro1,r05 |AAA |ACER |404040404 |NSW CUSTOMER, |ACERIDDD |?01?01701|OPTIONAL|
4/ | | | | | | | | |

-

Record: |<|<|| 1 >|>I|>*|0F5
st | @ e i M W E &G & [E&E >

| Elcele..| ByEsl. | Blan | Euser | dFvE. | ENS. [[ELis.  [BOOIEI 4 5% a0
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7.1.12 View Transactions to be Sent

This form lists all transactions that have not yet been sent to the Firearms Registry. This means that
the text file has not yet been created. You can view these transactions and make any changes before

the transactions are sent to the Regist

Miciosolt Access - [List of Transactions]

= |
TRANSACTIONS TO BE EXPORTED Print | Done | T
Search
Type: Make: Custormer Marme: Dealer Ref: I—
Trans MNo: Mode|: Serial Mo: |
Trans Date: Licence Mo: Reqg Mo: Slml ﬂl
Click on the label below if you wish to sort the list (Editahle)
Type Trans Mo Trans Date  Make Model Licence No Customer Mame  Serial Mo Reg Mo DealerRef
L |5000002 |06,|’01,|’06 |AAA |ACER |QLDSDDDDDD |NORTHERN FIREARMS |QLD88888 || | |
A |5000003 |06,|'01,|’06 |AAA |ACER |402403405 |NSW DEALER. |BULK1000 |?1 1 122233| |
A |5IJIZIIZIIIII33 |Dﬁ,|’l:ll,|’l:l6 |AAA |ACER |4DZ4I334D5 |NSW DEALER. |BLILK2EIEIEI |722233344| |
3 |5000004 |06,|’01,l’06 |AAA |ACER | |DISPOSED TO POLICE |ACERIDDD |701701701 |OPTIONAL|
A |5000001 |06,|’01,|’06 |AAA |ACER |404040404 |NSW CUSTOMER |ACERIDDD |701701701 |OPTIONAL|
* | | | | | | | | | |

Record: I1|1|| 1 blbllb*IUFS
Asten||| &~ 47 F W E & G &) [2 80 >

|J Eale...l _)uExpl...I Maln...l User...I ﬁME... Eg MS.. II Lis._.

|[BoOEE s 5% sosem

Double click on any of the records to view the transaction details and make any changes. This will

bring

Miciosoft Access - [Enter Transaction Details]

=]

Firearm Acquisition - NSW Owner

400000000
[5ooon01 Transaction Date:

IStandard - I Export Date:

Customer Details |F|rearm Details | Cormments |

BLAME DEALER
I05,/01,/06

I Export Filename:

Licence Mo: Dealer's Mame:

Transactionfadvice MNo:

Standard or Bulk?

Licence Number
| Buyer/Seller: |4D4D4D4D4
or Family Name: —

[nsw cusTOMER |
Given Mames if an Individual

Business Mame: p

Unit No Property Mame Unit Type
[ | =l
Strest Mumber  Street Name Strest Type
|5 [sTaBLE [sTREET |
Suburt
ISYDNEY
State Postcode Country (if nat Australiay  Telephone
INS\N I2DDD | I66??8899
Done CANCEL PRINTOUT

R Start ||| @& e A7 &1 5] &1 > || Ela | GyEx | v | Fus | dpme | Ens | E|[Ee | [BoCEds 8% o3
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You can also cancel the transaction if necessary. Click on the Cancel button. This transaction will
now appear as a cancelled transaction in the list to be sent to the Firearms Registry:

Miciosolt Access - [List of Transactions]

5000002 06/01/06 ACER [CLDS000000 MORTHERM FIREARMS [QLDESESS --
r“ E000003  [06/01/06 ACER 402403405 S DEALER EULK1000  [F11122233 -
r“ E000003  [06/01/06 ACER 402403405 S DEALER EULKZz000  [7Fz2zassdd -
5000004 06/01/06 ACER DISPOSED TOPOLICE [ACER1000  [701701701[OPTIOMNAL]
P Pt peoiie s o oo faweie  eookied e rooeod]
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7.1.13 Send Data to NSW Registry

This option creates a text file of all the transactions you have entered. The text file must then be sent
to the Firearms Registry via the Firearmslink Internet. The file is saved on your hard drive in the
following directory:

C:\Firearms Registry\Data

The file will be named in the convention below:

4000000000 142731082002.txt

The first section before the underscore () is your licence number. This is followed by the time in a
24-hour clock format. Then comes the date in the format day month year. Finally, the file name
ends with the extension .txt which signify’s this is a text file.

You must send the file to the Firearms Registry via the Internet through the Firearms Registry

Firearmslink site (refer to the FIREARMSLINK manual located on the NSW Police Internet site
under Registered Users www.police.nsw.gov.au).
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7.1.14 Administration

The system also provides some administration functionality that you will have to use from time-to-
time. When you click on the “Administration” button the Administration Menu appears:

Miciozolt Access - [Administration]

| =181

ADMINISTRATION

View Customers

View Firearm Makes

View Firearm Models

View Firearm Calibres

Import NSW Reg Nos

Import Historical Data

Report - Quarterly Return

Report - Stock Take

Report - Firearms in Safe Storage
Change Password

Update Backend Database ¥4

FEREfEEEEEEE

Close

Hstart| | & e 4T &5 & » || Elre| dME.| ByEx. | SlMa.| EUs..| ENs.| EAd. | [Bo O 8% 1119aM

7.1.14.1 Reference Tables

The top four options allow you to view or update records from the reference tables:

. Customers

. Firearm Makes

= Firearm Models
. Firearm Calibres.

7.1.14.2 Import NSW Reg Nos

This option is not currently available.

7.1.14.3 Import Historical Data

This function is used by the Firearms Registry to upload your existing firearms in possession into
the database.
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7.1.14.4 Report — Quarterly Return
This option allows you to select your dealer transactions and send to the Firearms Registry by
email.

o Click on the Report — Quarterly Return option

. A list of all your dealer transactions appears:
E2 Miciosoft Access - [ARY_STOCK_CHECK] == E

Il=) ISETE|
|& 2 5l 21 X gose |

|SlartDate [ WPEIER|  EndDate 12700 /06 Search | Ernail |

Transaction Mo M ake Model Serial Mo MSwW Reg Mo  Transaction Type Licence Mo Customer Mame

> IgEIUEIEIEI'I [ACHE ARMS CO [ACER [ 404040404 CANCELLED
5000002 [ACHE ARKMS CO ACER OLDeasas B NORTHERM FIREARKMS
000003 [ACHE ARMS CO [ACER IEFULKZDDD T22233344 B 4024032405 MEWw DEALER
5000003 [ACHE ARKMS CO IACEF! IBULK'I [ET EA RN EE=EE] IA 402402405 INSW DEALER
5000004 [ACHE ARMS CO [ACER [ACERT1000 |[7017017071 =} - DISPOSED TO POLICE
5000005 [ACHE ARKMS CO ACER 555888 B NORTHERM FIREARKMS

Record: 14| < [T 1k lsie#|cfF s =
#stan | | & e 47 =0 6y &7 > || Ere | dEME.| ByEx | ElMa | BUs. | ENs. | Ead. [Eoel | BSOS b 5% 11mam

- Type in the Start Date and End Date to select the transactions for a quarterly period then

click on the Email button:
Miciosoft Access - [ARY_STOCK_CHECK] |
= TR
|& © 2} %) X dose |

‘ Start D ate I 01./10/08 End Date 31/01/08 Search | Email | ‘

Tranzaction Mo Make MMadel Serial Mo MNSW Reg Mo Transaction Tepe Licence Mo Custarner Mame
» Eouoom |ACME ARMS CO H Quarterly Report [ [O[=] 40404 |CANCELLED
5000002 |ACME ARMS CO J File  Edit ‘“iew lnsett Fomat Tools  Message  Help | [NORTHERN FIREARMS
5000003 |ACME ARMS CO = ‘ x % a ] &, T 3| 03405 |NSW’ DEALER
5000003 |ACME ARMS CO Send (EE Eopy Faste) Undg Check  Speliing M03405 |NSW DEALER
5000004 |ACME ARMS CO To: Iflrearmsanq@pnllce risu. gov. auf |DISPDSED TO POLICE
5000005 |AEME ARMS CO Ce: | |NDFHTHEFHN FIREARMS
ﬂe“ I Subject: |Quarter|y Report I

Attach: E ORY_QUARTERLY_REFORT «ls (4.12 KE)

Erial = nEl = (B £ oA ===
=
Attached firearm dealer quarerly return
Regards
Firearms Dealer
404040404
J - |
v

-

recards 14 < [ 1 e |mile*|cFe
E;IStart”J & e A =5 &) = > “ F'er...l %ME...' @Ex...l E,Ma...l @Us...l NS...I Ad..." Q.. ||?95®ﬂ%<fl-%_§% 11:31 &M
. An excel spreadsheet is created to be sent by Email to the Firearms Registry.
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7.1.14.5 Report — Stock Take

This report displays all the firearms that you currently have in stock. The report is in a datasheet
format so that if required it can be converted into an Excel spreadsheet.

Example of Stock Take report:

El Miciosoft Access - [Stock Take report] (=] x|
= INETET|
|& 2 8] 3 2 QUSE|

i Date | Advice Make Model Calibre Serial Ho | HSW Reg Ho
10/0106 | 5000005 ACME ARMSE CO ACER ST=THE5

0E01M06 | 5000002 ACME ARMS CO ACER QLDE5E58
06401 /06| 5000003 ACHWE ARMS CO ACER BULK1000 | 711122233
0601 06| 5000003 ACHWE ARME CO ACER BULK2000 | 722233344

record: 14 « [[7 1 _» [ eale*] of 4 (Fitered)
Astan ||| & A 4T e e B Al s || Ere dgve] GiEs | Bva | Fius | Ens | Ead [Ese. BSOS s 58 1raza

7.1.14.6 Report Firearms in Safe Storage

This report displays all firearms currently held for safe storage on behalf of another licence holder.
The report is in a datasheet format similar to the Dealer’s Stock Take report.

7.1.14.7 Change Password

This option brings up the following popup window that allows you to change your password. The
first time you wish to set a password leave the old password blank and enter the new password in
twice to verify. It is recommended that you keep a record of the password in a paper file just in
case you forget it next time you come to use the system. You will not be able to login to the
database without a password. Also note the password is case sensitive so be aware of the case when
creating your password.

5 Change Password__ M Tp

User Mame: dealer

old Password: "

By Password :|

Werify: I

(04 | Car‘u:ell
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7.1.14.8 Upgrade Backend Database V4

This option is only applicable to Firearm Dealers using an older version than Version 4.9 of the
database.

7.1.15 Exit the Database

Click this button to close the database. If there are any transactions waiting to be exported to the
Firearms Registry a warning message will appear to remind you to export.
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